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8.1.2 DRAFT WORKPLACE SURVEILLANCE POLICY AND DRAFT USE OF BODY WORN VIDEO 
CAMERA PROCEDURE 

DOCUMENT NUMBER 330484 

REPORTING OFFICER Greg Briscoe-Hough, Relief Governance Officer 

AUTHORISING OFFICER Phillip McMurray, General Manager   

RELEVANCE TO COMMUNITY 
STRATEGIC PLAN 

4. Good governance: an actively engaged community and 
strong leadership team 

4.2 Active participation and engagement in local decision-
making 
  

  
 

FINANCIAL IMPLICATIONS There are no Financial implications associated with this report. 

LEGISLATIVE IMPLICATIONS The adoption of the policy will assist in legislative compliance. 

POLICY IMPLICATIONS Adoption of the attached Draft Workplace Surveillance Policy. 

ATTACHMENTS 1. Draft Workplace Surveillance Policy ⇩  

2. Draft Use of Body Worn Video Cameras Procedure ⇩     

 

RECOMMENDATION 

1.    The Report on  the Draft Workplace Surveillance Policy and Draft Use of Body Worn Video 
Camera Procedure be received and noted. 

2.    The Draft Workplace Surveillance Policy and Draft Use of Body Worn Video Camera 
Procedure, attached to the  report, be  adopted. 

 

 

 
Introduction 

A Workplace Surveillance Policy was prepared and submitted to the Consultative Committee and 
General Manager, for consideration and subsequent approval in January, 2019. 

More recently, a procedural response was developed for the introduction of body worn video 
cameras to be used by some Council staff. 

Discussion 

Councils across Australia are investing in body worn video cameras to assist in the safety of staff as 
they carry out their duties as part of Workplace Health and Safety legislated requirements. 

Research has shown that should a Ranger or Law enforcement Officer be wearing a body worn 
camera the risk of assault, abuse and unsubstantiated complaints decreases dramatically. 

Although there have been no physical assaults on Cootamundra-Gundagai Regional Council staff to 
date, some staff members (e.g. Rangers and Environmental Health Officers) receive verbal abuse on 
a regular basis in the course of undertaking their duties. 
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As detailed in the Draft Use of Body Worn Video Camera Procedure, attached to the report, the 
body worn video cameras will not be switched on at all times.  The video cameras are only for use 
where a staff member fears for their safety or in any event that may assist in their protection whilst 
performing their daily duties. 

Rangers and Environmental Health Officers are the only staff, at this stage and in the foreseeable 
future, to be issued with the cameras which will be utilised only as required. The processes detailed 
in the documents attached to the report will be reviewed with staff regularly to ensure the optimum 
process is for the use of the body worn cameras is achieved.  
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8.1.3 GOVERNANCE RESPONSES TO ISSUES IDENTIFIED BY THE AUDIT OFFICE NSW 

DOCUMENT NUMBER 329421 

REPORTING OFFICER Greg Briscoe-Hough, Relief Governance Officer 

AUTHORISING OFFICER Phillip McMurray, General Manager   

RELEVANCE TO COMMUNITY 
STRATEGIC PLAN 

4. Good governance: an actively engaged community and 
strong leadership team 

4.1 Decision-making is based on collaborative, transparent and 
accountable leadership 
  

 

FINANCIAL IMPLICATIONS There are no Financial implications associated with this report. 

LEGISLATIVE IMPLICATIONS There are no Legislative implications associated with this report. 

POLICY IMPLICATIONS Amendment to the Related Party Disclosure  

ATTACHMENTS 1. Related Party Disclosure Policy ⇩     

 

RECOMMENDATION 

1. Council’s Related Party Disclosure Policy be amended to delete Section Managers and the 
Public Officer from the list of Key Management Personnel. 

2. Council continue negotiations with Riverina Eastern Regional Organisation of Council 
regarding software and training for Legislative policy and register reporting frameworks 
and initiate more formal discussions with the Office of Local Government and the Audit 
Office to address administrative and cost burdens associated with best practice responses. 

 
 
Introduction 

The Audit Office of NSW has identified a number of areas for Council to review so as to better align 
existing policies, procedures and practices with regulatory requirements and to improve and embed 
transparent procedures without unnecessary administrative burdens. 

Discussion 

A. Related Party Disclosure Policy 

Council in preparing its General Purpose Financial Statements does so in accordance with Australian 
Accounting Standards, and in relation to this policy, AASB 124 Related Party Disclosures (July 2015.)  

The Audit Office noted that our historical reporting practice and the requirements of AASB 124 do 
not require the extensive list of Key Management Personnel (KMP) - those having authority and 
responsibility for planning, directing and controlling the activities of Council – listed in the existing 
policy.  

Specifically, the KMP’s of Council currently listed, and that are recommended to be kept, are the:  
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(a) Mayor;  

(b) Councillors;  

(c) General Manager; and 

(d) Deputy General Manager  

The Audit Office, and Standard, do not require the following to be retained in the Council Policy: 

(e) Section Managers;  

(f) Public Officer 

As such, it is recommended that Council’s Related Party Disclosure Policy be amended to delete 
clauses (e) Section Managers and (f) Public Officer, from the list of Key Management Personnel. 

 

B. Legislative Compliance Framework 

This is a second flagging by the Audit Office for Council to develop both a legislative compliance 
policy and register. Council advised the Audit Office that a module to supplement existing reporting 
software was awaiting implementation. This requires staff training at a cost of c. $7500.00. 

The list of ‘opportunities to strengthen Council’s legislative framework in line with best practice’ is 
exhaustive, and if fully embraced, effectively a staff position in and of itself and one requiring 
significant resourcing. 

The Office of Local Government has advised that it, and perhaps the Audit Office as well, is unaware 
of the myriad Acts and regulations applicable to Local Government, and the last significant 
compilation was undertaken in 2013 by the Independent Pricing and Regulatory Authority (IPART)  
which identified: 

“that councils have 121 regulatory functions, involving 309 separate regulatory roles, 
emanating from 67 State Acts, which are administered by approximately 31 State agencies” 

In their recommendation, the Audit Office identifies the risks as: 

• reduces accountability for complying with key legislative requirements.  

• increases the Council’s risk of breaching key legislative requirements.   

• Non-compliance may attract penalties and/or result in significant reputation damage. 

The administrative costs of properly preparing and maintaining a register, as well as the 
recommended ongoing monitoring, would only be realistically beneficial to a single Council if there 
were notable and/or numerous systemic issues.  

As noted above, whilst Council has access to a software package - and this is also under 
consideration by other Councils in the Riverina Eastern Regional Organisation of Councils (REROC) – 
in addition to licensing and training costs, there is a significant set up cost in terms of staff 
resourcing. It is most unlikely that Council will have any additional resources in the short or long for 
such a lofty goal.  

Whilst the adoption of a ‘model’ policy by Council could be immediately achieved to assuage the 
Audit Office, Council’s own Governance position should be to develop the appropriate REROC 
response that may see a shared development of a software and associated local training and 
implementation procedure to this and other audit and risk measures initiatives.  
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8.1.4 COOTAMUNDRA TOURISM ACTION GROUP SECTION 355 COMMITTEE - MINUTES OF 
MEETING HELD 2 JULY 2020 

DOCUMENT NUMBER 330771 

REPORTING OFFICER Greg Briscoe-Hough, Relief Governance Officer 

AUTHORISING OFFICER Phillip McMurray, General Manager   

RELEVANCE TO COMMUNITY 
STRATEGIC PLAN 

4. Good governance: an actively engaged community and 
strong leadership team 

4.1 Decision-making is based on collaborative, transparent and 
accountable leadership 
  

 

FINANCIAL IMPLICATIONS Funds required for requested signage. 

LEGISLATIVE IMPLICATIONS There are no Legislative implications associated with this report. 

POLICY IMPLICATIONS There are no Policy implications associated with this report. 

ATTACHMENTS 1. Cootamundra Tourism Action Group s355 Committee 
Meeting - 2 July 2020 - Minutes ⇩     

 

RECOMMENDATION 

1. The Minutes of the Cootamundra Tourism Action Group Section 355 Committee held 2 
July 2020, attached to the report, be received and noted. 

2. Council consider the recommendations contained within the report. 

 

 
Introduction 

The Minutes of Cootamundra Tourism Action Group Section 355 Committee held 2nd July, 2020,  
attached to the report, are submitted for the information of Council and the community.  

There are two recommendations contained in the Minutes that require the consideration and 
adoption of Council. 
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