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The Councillors 
Cootamundra-Gundagai Regional Council 
PO Box 420 
Cootamundra NSW 2590 
 
Dear Councillors, 
 
 

NOTICE OF MEETING 
 
An Extraordinary Meeting of the Council will be held in the Council Chambers, Gundagai on: 
 
 

Thursday, 21st September, 2017 at 4:00pm. 
 

The agenda for the meeting is enclosed. 
 
 
 
Allen Dwyer 

General Manager 
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4  COUNCILLOR OATH/AFFIRMATION OF OFFICE 

  
Under Section 233A of the Local Government Act, 1993, Councillors must take an oath of office 
or make an affirmation of office at or before the first meeting of the Council after the election. 
Accordingly the oath/affirmation of office of the newly elected councillors is to be conducted at 
this meeting. The wording of the oath and affirmation are as follows: 

 
Oath: 

 
I [name of councillor] swear that I will undertake the duties of the office of councillor in the best 
interests of the people of the Cootamundra-Gundagai Region and the Cootamundra-Gundagai 
Regional Council and that I will faithfully and impartially carry out the functions, powers, 
authorities and discretions vested in me under the Local Government Act 1993 or any other Act 
to the best of my ability and judgment.  

 
Affirmation: 

 
I [name of councillor] solemnly and sincerely declare and affirm that I will undertake the duties 
of the office of councillor in the best interests of the people of the Cootamundra-Gundagai 
Region and the Cootamundra-Gundagai Regional Council and that I will faithfully and impartially 
carry out the functions, powers, authorities and discretions vested in me under the Local 
Government Act 1993 or any other Act to the best of my ability and judgment. 
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5  GENERAL MANAGER’S REPORT 

 

5.1.1 ELECTION OF MAYOR FOR THE 2017/19 TERM 

 

REPORTING OFFICER Allen Dwyer, General Manager 

ATTACHMENTS Nil 

RELEVANCE TO COMMUNITY 
STRATEGIC PLAN 

To be included from July, 2018 following adoption of new 
CSP  

FINANCIAL IMPLICATIONS There are no financial implications associated with this 
report. 

LEGISLATIVE IMPLICATIONS The election of a Mayor is required by Section 290 of the 
Local Government Act, 1993 with the election of the 
Mayor to be conducted in accordance with Schedule 7 of 
the Local Government (General) Regulation, 2005 

POLICY IMPLICATIONS There are no Policy implications associated with this report 

 

 
 
RECOMMENDATION 
 

1) Council determine the method of electing the Mayor with it being noted that in 

accordance with Schedule 7, of the Local Government (General) Regulation 2005, the 

method must be either: 

(i) Preferential Ballot, or 

(ii) Ordinary Ballot, or 

(iii) Open Voting. 
 
2) The election of the Mayor for the 2017/19 term proceed. 

3) Council determine whether to elect a Deputy Mayor and. If so. What the tem will be ie 
one year or two years. 

 
 

Introduction 
 
Subsequent to the inaugural election of Councillors to Cootamundra-Gundagai Regional Council, 
the election of a Councillor to the office of Mayor for the 2017/19 term is required. 
 
 
Discussion 
 

1. Nomination papers for the election of Mayor for the 2017/19 term have been circulated 

to all Councillors. 

2. In accordance with Clause 1 of Schedule 7, of the Local Government (General) 
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Regulation, 2005, the General Manager is the Returning Officer. 

3. Nominations will be accepted by the Returning Officer, until the time the matter is 
before this Extraordinary Council Meeting and the Returning Officer declares 
nominations to have closed. 

4. The election is to be conducted in accordance with the Local Government (General) 
Regulation 2005 (Clause 394 and Schedule 7). Clause 394 and Part 1 of Schedule 7 are 
reproduced below: 

 
Clause 394 
 
If a Mayor or Deputy Mayor is to be elected by the Councillors of an area, the election is to be in 
accordance with Schedule 7. 
 
Schedule 7 Part 1 
 
Returning Officer 
 
1. The General Manager (or a person appointed by the General Manager) is the returning officer.  
  
Nomination 
 
2.  1) A Councillor may be nominated without notice for election as Mayor or Deputy Mayor. 

 2) The nomination is to be made in writing by 2 or more Councillors (one of whom may be 
the nominee). The nomination is not valid unless the nominee has indicated consent to 
the nomination in writing. 

 3) The nomination is to be delivered or sent to the returning officer. 

  4) The returning officer is to announce the names of the nominees at the council meeting 
at which the election is to be held. 

 
Election 
 
3.  1) If only one Councillor is nominated, that Councillor is elected. 

 2) If more than one Councillor is nominated, the Council is to resolve whether the election 
is to proceed by preferential ballot, by ordinary ballot or by open voting. 

 3) The election is to be held at the Council meeting at which the Council resolves on the 
method of voting. 

  4) In this clause: 

 ballot has its normal meaning of secret ballot; 

 open voting means voting by a show of hands or similar means. 
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5.1.2 ELECTION OF THE DEPUTY MAYOR 

REPORTING OFFICER Allen Dwyer, General Manager 

ATTACHMENTS Nil 

RELEVANCE TO COMMUNITY 
STRATEGIC PLAN 

To be included from July, 2018 following adoption of new 
CSP  

FINANCIAL IMPLICATIONS There are no financial implications associated with this 
report. 

LEGISLATIVE IMPLICATIONS The election of a Deputy Mayor may be conducted 
pursuant to Section 231 of the Local Government Act, 
1993. Such election is conducted in accordance with 
Schedule 7 of the Local Government (General) Regulation, 
2005. 

POLICY IMPLICATIONS There are no Policy implications associated with this report 

 
 
RECOMMENDATION 
 

1) Council determine whether the Deputy Mayor is to be elected for a 1 or 2 year term and 
the method of electing the Deputy Mayor with it being noted that in accordance with 
Schedule 7 of the Local Government (General) Regulation 2005, the method must be 
either: 

I. Preferential Ballot, or 

II. Ordinary Ballot, or 

III. Open Voting. 
 

2) The election of the Deputy Mayor for the 2017/18 or 2017/19 term proceed. 
 
 
Introduction 
 

1. Section 231 of the Local Government Act, 1993, provides that Councillors may elect a person 
from among their number to be the Deputy Mayor. The Councillor may be elected as Deputy 
Mayor for the Mayoral term or a shorter term. 

 
2. The Deputy Mayor may exercise any function of the Mayor at the request of the Mayor or if 

the Mayor is prevented by illness, absence or otherwise from exercising the function or if 
there is a casual vacancy in the office of Mayor. 

 
 
Discussion 
 
3. The provisions of the Local Government (General) Regulation 2005, Clause 394 and Schedule 

7, apply to the election of the Deputy Mayor in the same manner as they apply to the election 
of the Mayor. 
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4. Nomination papers for the election of Deputy Mayor for the 2017/18 or 2017/19 term have 
been circulated to all Councillors. 

 
5.  In accordance with Clause 1 of Schedule 7 of the Local Government (General) Regulation 2005, 

the General Manager is the Returning Officer. 
 
6.  Nominations will be accepted by the Returning Officer, until the time the matter is before this 

Extraordinary Council meeting and the Returning Officer declares nominations to have closed. 
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5.1.3 DRAFT CODE OF MEETING PRACTICE 

 

REPORTING OFFICER Allen Dwyer, General Manager 

ATTACHMENTS Draft Code of Meeting Practice 

RELEVANCE TO COMMUNITY 
STRATEGIC PLAN 

To be included from July, 2018 following adoption of new 
CSP  

FINANCIAL IMPLICATIONS There are no financial implications associated with this 
report.  

LEGISLATIVE IMPLICATIONS Adoption of the Code associated with this report will 
ensure compliance with the Local Government Act, 1993 
and the Local Government (General) Regulation, 2005 

POLICY IMPLICATIONS Adoption of the Code associated with this report will 
provide Council with the required Policy. 

 
 
RECOMMENDATION 
 

1. The draft Code of Meeting Practice attached to the report be notified and exhibited in 
accordance with s361 of the Local Government Act, 1993. 

2. The draft Code and any submissions received in response to the exhibition be 
considered at a future Council Meeting. 

3. In the absence of any applicable Code of Meeting Practice, the draft Code attached to 
the report be applied to Council Meetings until such time as a new Code is formally 
adopted. 

 
 
Introduction 
 
In conjunction with the proclamation of Cootamundra-Gundagai Regional Council, the Code of 
Meeting Practice of the former Cootamundra Shire Council was prescribed as the new Council’s 
Code of Meeting Practice. 
 
At its meeting on 15 August 2016, following public exhibition, Council adopted a subsequent 
Code of Meeting Practice. This Code was based on the existing Code, but modified to remove 
references to the Mayor and Councillors and to incorporate the role of the Administrator. 
 
In view of the term of the Administrator concluding upon the election of 9 September 2017, a 
new Code of Meeting Practice is required. 
 
 
Discussion 
 
A new Code of Meeting Practice has been drafted and attached for the review of Council. This 
draft Code includes all of the relevant provisions of the Local Government Act 1993 and 
Regulation. It also incorporates key provisions of the existing Code and best practice elements 
highlighted by the Office of Local Government. 
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In order to adopt this new Draft Code of Meeting Practice it is necessary to comply with s.361 of 
the Local Government Act 1993, as follows: 
 

361 Preparation, public notice and exhibition of draft code 

1) Before adopting a code of meeting practice, a council must prepare a draft code. 

2) The council must give public notice of the draft code after it is prepared. 

3) The period of public exhibition must not be less than 28 days. 

4) The public notice must also specify a period of not less than 42 days after the date on 
which the draft code is placed on public exhibition during which submissions may be 
made to the council. 

5) The council must publicly exhibit the draft code in accordance with its notice. 

 
Following review by Council, it is proposed that public notification and exhibition of the draft 
Plan occur in accordance with the legislation. The draft Code, and details of any submissions, 
would then be listed for consideration at a Council Meeting later in 2017. 
 
In the interim, and in the absence of an applicable Code of Meeting Practice, it is also proposed 
that the draft Code of Meeting Practice be applied to meetings of Council (and Committees) until 
such time as the new Code is formally adopted by Council.  
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5.1.4 DRAFT MEDIA POLICY 

REPORTING OFFICER Allen Dwyer, General Manager 

ATTACHMENTS Draft Media Policy 

RELEVANCE TO COMMUNITY 
STRATEGIC PLAN 

To be included from July, 2018 following adoption of new 
CSP  

FINANCIAL IMPLICATIONS There are no financial implications associated with this 
report.  

LEGISLATIVE IMPLICATIONS There are no legislative implications associated with this 
report. 

POLICY IMPLICATIONS The draft policy is proposed as Council’s inaugural Media 
Policy  

 
 
RECOMMENDATION 
 
The Media Policy attached to the report be adopted. 
 
 
Introduction 
 
It is a fundamental role of Council to keep the community well informed about its activities. 
Effective communication of Council’s affairs through the various media channels is one of the 
key mechanisms available to achieve this obligation. In view of this role and related expectations, 
a draft Media Policy has been prepared for the consideration of Council. 
 
 
Discussion 
 
The objectives of the draft Media Policy are as follows: 

 To ensure consistency by Councillors and staff in dealing with the media 

 To promote open exchange of information between Council and the media 

 To limit the publication of inaccurate information which promotes conflict or 
embarrassment for staff and Councillors 

 To limit the possibility of miscommunication and reputation risk 

 To promote positive media relationships 

 To clearly indicate Council’s authorised spokespersons 

 To ensure appropriate authorisation and responsibility for information provided 
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The draft Policy details parameters regarding the range of dealings with the media specific to the 
roles and responsibilities of the Mayor, Councillors and staff at various levels. Adherence to these 
parameters is critical in ensuring the information provided to the media is both accurate and 
appropriate.  
 
The draft Media Policy, designed to achieve these aims, is attached for the consideration of 
Council. 
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Draft Media Policy 
Purpose 

Cootamundra-Gundagai Regional Council is committed to keeping its local and wider 
community well informed about its activities. To achieve this outcome Council recognises 
that a good working relationship with the media is essential. This policy provides 
guidelines for effective communication of Council affairs to the community via the 
media. 

Scope 

This policy applies the Mayor, Councillors and staff of Cootamundra-Gundagai Regional 
Council. Reference to staff in this policy also includes Council delegates, volunteers, and 
contractors and service providers engaged by Council. 

 

Policy Statement 

Council’s Media Policy seeks to: 

 Ensure consistency by Councillors and staff in dealing with the media 

 Promote open exchange of information between Council and the media 

 Limit the publication of inaccurate information which promotes conflict or 
embarrassment for staff and Councillors 

 Limit the possibility of miscommunication and reputation risk 

 Promote positive media relationships 

 Clearly indicate Council’s authorised spokespersons 

 Ensure appropriate authorisation and responsibility for information provided. 

 

Procedures 

Roles And Responsibilities 
 
1. The Mayor and the General Manager are Council’s official spokespersons on all matters. 

2. The General Manager may nominate other staff to act as spokespeople for the Council. 
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3. The Mayor may nominate another Councillor to speak on a particular matter. 

4. The Public Relations Officer is responsible for co-ordinating media liaison and issuing press 
releases and is authorised to respond to media enquiries on behalf of Council. 

5. No staff member, other than those authorised by the General Manager are to handle an 
enquiry from the media without prior approval of the General Manager. 

6. Information given to the media of a controversial, legal or ethical nature requires the prior 
approval of the General Manager and/or the Mayor. 

 

Authorised Officer  Roles and Responsibilities 

Mayor Council’s Official Spokesperson on all policy matters.  

Deputy Mayor Act as the Mayor’s delegated spokesperson if the Mayor is not 
available. 

Councillors Speaks "for the Council" when delegated by the Mayor.              
Otherwise, may provide the media with comment, identifying that 
it is provided as their own personal opinion and not representing 
the official position of Council.  

General Manager To make statements on behalf of Council to the media. Council’s 
Official Spokesperson on all policy, operations and administration 
issues.  

Directors To make statements on behalf of Council to the media provided 
there has been prior consultation with the General Manager and 
statements are made in conformity with any directions given by 
the General Manager. 

Public Relations Officer Responsible for coordinating responses and providing information 
to the media on behalf of Council. Responsible for distributing all 
written media comment to media organisations. 

Staff No media role unless requested by a Group Manager or General 
Manager to provide information or comment. 

 
Note: Reference to staff in this policy also includes Council delegates, volunteers, and contractors 
and service providers engaged by Council. 
 
Contact Between The Media, Council Administration And Staff 
1. All media enquiries should be directed to the Public Relations Officer. 

2. Council staff must not speak to the media about matters related to Council unless authorised 
to do so. 

3. Council staff may not provide any comment or information to the media with the intention of 
contesting or undermining Council policy or portraying Council, Councillors or Council staff in a 
negative light. 

4. Council staff may speak to the media or write Letters to the Editor as private individuals with 
the following restrictions: 

a) They do not comment on Council business or policy; 

b) They are not identified as Council staff; 

c) Their comments are not perceived as representing official Council position or policy. 
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5. In the event of an industrial dispute (or an incident likely to lead to an industrial dispute), 
statements on behalf of Council staff should be issued via the relevant union. 

 

6. When appropriate a member of Council staff may become the sole spokesperson on a specific 
issue, event or initiative within their operational portfolio, to ensure consistency of message. 

7. Council staff should treat all media outlets equally and should avoid giving one outlet 
preferential treatment. Media releases should be distributed to all media outlets at the same 
time. 

8. When a media organisation or representative requests information on a specific topic, the 
response must be provided exclusively to that organisation or representative. 

9. Council staff should avoid providing information “off the record” during media interviews. It is 
best to assume that everything said to any media representative may appear in a news story. 

10. Contractors or service providers employed by Council must refer all media enquiries relating 
to Council to the Public Relations Officer. 
 
Councillor Contact With The Media 
1. Every Councillor has a right to express a private opinion on any issue, whether or not that 
opinion reflects Council’s official position, but Councillors must carefully identify the role in which 
they speak or write. 

2. Whenever Councillors publicly express their own opinions they must make it clear they are 
speaking for themselves, and not for Council, unless they are supporting a Council position.  

3. When Councillors speak "for the Council" when delegated by the Mayor, they must express 
and support Council’s entire policy on the issue at hand. 
 
Media Releases 
1. Staff may prepare draft media releases but they must be forwarded to the Public Relations 
Officer for editing, formatting and distribution to ensure they maintain Council style and look. 

2. Cootamundra-Gundagai Regiona lCouncil media releases should never be issued without the 
Public Relations Officer’s knowledge and the prior approval of the General Manager, the Mayor 
or delegated authority. 

3. A media release should never be issued quoting a Councillor or member of staff without that 
person’s prior knowledge. 

4. Staff with specialist knowledge may be quoted in media releases with the permission of the 
relevant delegated authority. 

5. Media releases must be approved by the General Manager or the delegated authority before 
posting on the Council website. 

6. All new staff are to be given Council’s Media Policy as a part of the induction process. 
 

Legislative Framework 

Related Legislation: 

Local Government Act 1993 
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Local Government (General) Regulation 2005 

 

Review Period 

This document is to be reviewed every three (3) years to ensure that it remains relevant and 
meets legislative requirements. 
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5.2 GOVERNANCE AND BUSINESS SYSTEMS 

 

5.2.1 FEES FOR COUNCILLORS 

 

REPORTING OFFICER Kate Monaghan Director Corporate Services 

ATTACHMENTS May, 2017 Council Meeting excerpt follows this report. 

RELEVANCE TO COMMUNITY 
STRATEGIC PLAN 

To be included from July, 2018 following adoption of new 
CSP  

FINANCIAL IMPLICATIONS The maximum Mayoral and Councillor fees have been 
allowed for in the Operational Plan. 

LEGISLATIVE IMPLICATIONS The statutory provisions contained in Division 5 of the 
Local Government Act, 1993 require the Council to fix the 
annual fee for the Councillors and for the Mayor in 
accordance with the determination of the Remuneration 
Tribunal. Section 249 (5) provides that: 

A council may pay the deputy mayor (if there is one) a fee 
determined by the council for such time as the deputy 
mayor acts in the office of the mayor. The amount of the 
fee so paid must be deducted from the mayor’s annual fee  

POLICY IMPLICATIONS There are no policy implications 

 
 
Introduction 
 
At its meeting on 29th May, 2017 Council considered the attached report and resolved: 
 

1. That Council adopt the Councillor annual fee of $11,570; and the 

Mayoral (additional) annual fee of $25,250. 

2. That the Deputy Mayor receive a pro-rata payment of the Mayor’s additional fee for such 
time as the Deputy Mayor acts in the office of the Mayor, for a minimum of one week, 
with the amount of the fee being deducted from the Mayor’s annual fee. 

3. That the new Council, when elected, may review the Councillor, Mayor and Deputy 

Mayor fees. 

 
 
Discussion 
 
In accordance with Part 3 of the resolution of 29th May, 2017 above, the matter is resubmitted 
for consideration of the new Council.  
 
RECOMMENDATION 
 
The Councillor, Mayor and Deputy Mayor fees be reviewed. 
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REPORT FROM ORDINARY COUNCIL MEETING OF 29TH MAY, 2017 

 

 FEES FOR COUNCILLORS 
 

 
Introduction 

 
The  Local  Government  Remuneration  Tribunal  has  reviewed  Councillor  and  
Mayoral  fees effective from 1 July 2017 and awarded an annual fee increase of 2.5%. 

 
Council elections will be held in September 2017, and the Council is required to 
adopt a fee structure to remunerate the elected Councillors and Mayor. 

 
Discussion 

 
Pursuant to section 241 of the Local Government Act 1993, the Local Government 
Remuneration Tribunal has determined the maximum and minimum amount of fees 
to be paid to mayors and councillors for the period 1 July 2016 to 30 June 2016. The 
report of the Tribunal forms TABLED DOCUMENT 8 MAY 2017 (pages 8-32). 
Cootamundra-Gundagai Regional Council has been included in the ‘Rural’ category. 

 

 
 

The Tribunal is required to have regard to the Government’s wages policy when 
determining the increase. The public sector wages policy currently provides a cap on 
increases of 2.5%. The Tribunal reviewed the key economic indicators, including the 
Consumer Price Index and Wage Prince Index, and found that the full increase of 2.5% 
is warranted. 

 
The Tribunal made a decision to adopt the above categorisation structure, including a 
definition for the Rural category, that applies to this Council. 
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Councils categorised as Rural will typically have a population below 20,000. Other features 
which distinguish them from other non-metropolitan councils include: 

 one or two significant townships combined with a considerable dispersed 

population spread over a large area and a long distance from a major regional 

centre. 

 a  limited  range  of  services,  facilities  and  employment  opportunities  compared  

to 

Regional Rural councils. 

 local economies based on agricultural/resource industries. 
 

The Statutory Provisions contained in Division 5 of the Local Government Act 1993 require 
the Council to fix the annual fee for the councillors and for the mayor in accordance with the 
determination of the Remuneration Tribunal. In addition, the Council may resolve a fee for 
the deputy mayor for such time as they act in the office of the mayor. The amount of the fee 
so paid must be deducted from the mayor’s annual fee. 

 
The maximum Mayoral and Councillor fees have been allowed for in the Draft Operational 
Plan for the 2016-2017 financial year. 

 
RECOMMENDATION 

 
1.   That Council adopt the Councillor annual fee of $11,570; and the Mayoral 
(additional) annual fee of $25,250. 

2.   That the Deputy Mayor receive a pro-rata payment of the Mayor’s additional fee 
for such time as the Deputy Mayor acts in the office of the Mayor, for a minimum 
of one week, with the amount of the fee being deducted from the Mayor’s annual 
fee. 
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5.2.2 COUNCILLOR TRAINING AND INDUCTION                                                                                       

 

REPORTING OFFICER Allen Dwyer, General Manager 

ATTACHMENTS Circular to Council and Hit the Ground Running 
follow this report 

To be included from July, 2018 
following adoption of new CSP  

To be included from July, 2018 following adoption of 
new CSP  

FINANCIAL IMPLICATIONS Nominal costs associated with the transportation of 
Councillors to the workshop at Gundagai 

LEGISLATIVE IMPLICATIONS There are no legislative implications for this report  

POLICY IMPLICATIONS There are no policy implications 

 
 
Reason For Report 
 
Councillors (both new and previous) are required to undertake training early in the term. 
 
 
RECOMMENDATION 
 
Council participate in the Hit the Ground Running Workshops scheduled in Gundagai on 
Wednesday, 1st November, 2017. 
 
 
Introduction 
 
The Office of Local Government is conducting Councillor Workshops titled ‘Hit the Ground 
Running’. One of these workshops is being conducted at Gundagai on Wednesday, 1st November, 
2017. 
 
 
Discussion 
 
Some preliminary exploration had been undertaken in regard to a private facilitator (Glen Inglis) 
undertaking an intensive training session for Councillors and staff in mid-October. It was 
suggested that it would be beneficial to conduct such a training exercise on a Saturday/Sunday 
basis whilst training. 
 
The cost of such an exercise would be in the order of $20,000.00, however, and, at the time of 
negotiating such an exercise it was not known the Office of Local Government was planning these 
workshops with one being held at Gundagai. 
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5.2.3 FIXING OF ORDINARY COUNCIL MEETING DAYS, LOCATION AND COMMENCEMENT TIMES 

 

REPORTING OFFICER Allen Dwyer, General Manager 

ATTACHMENTS If applicable 

RELEVANCE TO COMMUNITY 
STRATEGIC PLAN 

To be included from July, 2018 following adoption of new 
CSP  

FINANCIAL IMPLICATIONS Nil  

LEGISLATIVE IMPLICATIONS Detail relationship to any relevant legislation and any legal 
implications 

POLICY IMPLICATIONS There are no Policy implications in this report 

 
 
Reason for Report 
 
Council needs to determine the dates and locations together with commencement times for its 
ordinary monthly meetings. 
 
RECOMMENDATION  
 
Council fix its ordinary monthly meeting days for the third Thursday of each month commencing 
at 4:00pm alternating the venue between Gundagai and Cootamundra. Consideration should 
also be given to holding a meeting in all villages where appropriate, at least once in the term. 
 
Discussion 
 
It is preferable to not hold ordinary monthly meetings early in the month to facilitate financial 
transactions and other monthly deadlines. Traveling needs to be considered from a safety aspect 
together with regular work commitments of Councillors. The recommendation is a suggestion 
only and the subject should be determined by the Council to suit the majority.. 
 


